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GBCA Assessment Framework for 

Product Certification Schemes 
Pre-Registration Review Application Form v1
October 2009

Information about the Pre-Registration Review

· The scheme must register for assessment by completing and submitting this application form to the GBCA along with any supporting documentation requested by the form to demonstrate compliance with the eligibility criteria.

· Upon receipt of this application, the GBCA will issue an invoice for the Pre-Registration Review Fee ($500 + GST). Payment must be received prior to application being processed and is non-refundable. 
· The GBCA will review the application and supporting documents to ensure that the scheme meets the eligibility criteria and notify the scheme of the outcomes of the pre-registration review.

· If the registration application is approved by the GBCA, the scheme will be eligible to officially register for assessment. 

· If the registration application is denied by the GBCA, an explanation will be provided to the scheme. The scheme will have an opportunity to address the issues raised by the GBCA and resubmit any information that may be required to satisfy the eligibility criteria.

Applicable Timeframes: 

· The GBCA shall have a period of up to 2 weeks from the time of receipt of completed registration application and the pre-registration review fee to complete the pre-registration review and issue a response to the scheme. 
· If the pre-registration application is denied, the scheme shall have a period of up to 4 weeks from receipt of the GBCA pre-registration review response to resubmit the information required by the GBCA to satisfy the eligibility criteria. If no response is received from the scheme during this period, the GBCA reserves the right to charge the scheme a further pre-registration review fee to consider the scheme’s eligibility criteria should the scheme opt to pursue of registration for assessment at a later time.
Pre-Registration Review Application Form
STEP 1: Applicant Information

	1. Name of Organisation / Name of Scheme
     

	2. Postal Address

     
	3. Post Code

     

	4. City

     
	4. Country

     

	5. Name of Scheme Manager
     
	6. Applicant Representative (if different from 5.)
     

	7. Scheme Manager Phone Number
     
	8. Applicant Representative Phone Number(s)
(if different from 7.)
     

	9. Organisation Website
     
	10. Applicant Representative Email Address 
     


STEP 2: Prerequisite Eligibility Criteria
	Please provide information or evidence for compliance with the following Prerequisite Eligibility Criteria. When necessary please provide supporting documentation. Ensure that references to supporting documentation (i.e. document extracts or names of any attached documents) clearly correlate with criteria headings 1-6 below.
1) The applicant organisation is a legally registered entity.
     
2) The schemes is a voluntary, third-party scheme conducting product-focused environmental and social

assessment of fitout products that are directly applicable to specific Green Star Material Calculators.
     
3) The assessment of products is based on multi-criteria, performance-based standard(s) that require an

overall product lifecycle approach.
     
4) The scheme awards a licence that authorises the use of a label on products.
     
5) This licence is representative of overall environmental preference of a product within a particular product

Category.
     
6) The Schemes maintains a website containing current contact details.
     


STEP 3: Payment details
Upon receipt of this application, the GBCA will issue an invoice for the Pre-Registration Review Fee ($500 + GST). Payment must be received prior to application being processed. Applicable timeframes (referred to in the introduction) shall commence upon receipt of payment.
STEP 4: Authentication
The applicant agrees to all procedures and time frames associated with the GBCA Assessment Framework for Product Certification Schemes as described in the document Part II - Assessment Process for Product Certification Schemes 300609 which is publicly available on the GBCA website. 
    Signature Applicant Scheme Manager:      

 FORMTEXT 
     

 FORMTEXT 
     
    Date:      
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ABN 43 100 789 937

Phone (612) 8252 8222

Fax (612) 8252 8223

Email info@gbcaus.org

Address Level 15/179 Elizabeth St
Sydney NSW 2000

Postal PO Box Q78 QVB NSW 1230
Website www.gbcaus.org
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